
 
 

ROOM USE REQUEST FORM     
 

 
156 College Road - Soldotna, AK 99669-9798                 Date of Request: ________________________                    
Phone: (907) 262-0318 or 262-0318; Fax: (907) 262-0316 
“For Profit” Organization/Business Rates 
$20/hr, minimum of two hours; $150/day, maximum of eight hours 
Interactive videoconferencing—additional charge of $100 for up to two hours of usage; $50/hour after two hours. Contact KRC 
IT Services at 262-0350 to inquire about this service. 
Computer lab-additional charge of $25/hour, minimum of two hours 
 

Government and Non-Profits 
If admission fee charged for event:   75% of “For Profit” room rental charges; Full rate for other services  
If no admission fee charged for event:  50% of “For Profit” room rental charges; Full rate for other services. 
Non profit organizations are required to furnish their nonprofit tax ID as proof of nonprofit status. 
 

Food on Campus   If served either from an outside source or Joe’s Café, there will be an additional charge for cleanup: 
Less the 30 people:   $25 added to room rate  
More than 30 people:   $50 added to room rate 
 

No animals are allowed on campus unless they are trained assist animals. If tables and/or chairs are rearranged, the room 
MUST be returned to the original configuration once the event is over or the organization will be charged a $50 fee. 
Reservations and payment must be made at least one week in advance. Room reservations  will not be confirmed 

until payment is received. See Campus Solicitation policy on the back of this form. Groups desiring a public 
commons area on campus are only permitted in the Brockel Lobby. 

 
Name of Class/Workshop/Meeting/Event: ____________________________________________________________  
Organization Name AND Person Making Arrangements (Address, Phone Number): ___________________ 
 _________________________________________________________________________________________ 
 
For Profit Organization/Business?   YES  NO  (circle one) 
 

Government or Non-Profit Organization?  YES  NO  (circle one) 
Admission fee charged for event?   YES  NO  (circle one) 
Will food be served?     YES  NO  (circle one) 
 
Is this event initiated, controlled or co-sponsored by a KPC department or KPC student organization? 
YES___ No___  If yes, what department or organization? ______________________________ 
 
Date room/lobby needed:  ___________________________________________________________________ 
 
Reservation Time:  Start: ___________ End:______________ 
 
Expected Attendance: ______________________________________________________________________ 
 
Room(s) Requested: (not guaranteed): _______________________________________________________ 

 MEDIA CENTER EQUIPMENT NEEDED:  [Media Center personnel (262-0384) will deliver/pick up equipment.] 
  
                               1/14/08  
Room Request Tracking Number___________ 
 
Amount Paid:  ______________ Paid with:      cash         check            credit card         money order        
 
Fees Waived         ______________________ (College Director’s Signature) 
 
Insurance Waived  ______Yes     ______No 
 
ROOMS AND TIMES ASSIGNED: ___________________________________________________________________ 
 
cc:   Maintenance, Student Services, Media Services, Evening Coordinator, Accts Receivable ( 262-0310) 



 
KENAI PENINSULA COLLEGE 
FACILITIES USE AGREEMENT 

 

FACILITY/PREMISES/PERMITTED USES.  KPC agrees to permit the use of KPC facilities/premises  for the activities described 
on the Room Use Request Form under the terms and conditions described below. 
 

SCHEDULE OF USE PERIODS. Scheduling shall be solely within the province of KPC.  Upon approval of any room use 
request, KPC will make a good faith effort to reserve the facility/premises for the date and time requested.  The parties 
acknowledge that there are numerous users of the facilities/premises whose time and needs KPC must attempt to 
coordinate.  KPC does not guarantee availability of the facility/premises.  KPC shall not, in any event, be liable for 
unavailability of the facility/premises. When classes are in session, rooms will be scheduled (on a space available basis) 8 
am –9:30 pm Monday through Thursday; 8 am-5 pm on Friday. For weekend scheduling, inquire with the Director’s office 
for availability. KPC facilities WILL NOT be scheduled on university holidays. 
4 

INDEMNIFICATION.  Permittee assumes all responsibility, risk and liability for all activities of  permittee, its employees, agents, 
invitees, contractors, subcontractors, or licensees, directly or indirectly conducted in connection with this Agreement, including 
environmental and hazardous substance risks and liabilities, whether occurring during or after the term of this Agreement.  Permittee 
shall defend, indemnify, and hold harmless the University of Alaska, its employees, and agents from and against any and all suits, 
claims, actions, losses, costs, penalties, and damages of whatever kind or nature, including all attorney’s fees and litigation costs, 
arising out of, in connection with, or incident to any act or omission by Permittee, its employees, agents, invitees, contractors, 
subcontractors, or licensees, unless the sole proximate cause of the injury or damage is the negligence or willful misconduct of the 
University of Alaska or anyone acting on the University of Alaska’s behalf.  Within 15 days, Permittee shall accept any such cause or 
action or proceeding upon tender by the University of Alaska.  This indemnification shall survive the termination of the Agreement.  
 

INSURANCE.   The room use request will be evaluated for the exposure to risk and loss.  If it is substantially limited by the nature of 
the use, KPC will waive the certificate of insurance requirements.  If not waived, further information will be provided for commercial 
general liability insurance requirements.  
 

CLEANING & VANDALISM.  During the periods of facility/premises use by Permittee, Permittee shall be responsible for 
vandalism or damages occurring during its use and shall be responsible for the expense of cleanup at the conclusion of each use if 
cleanup is beyond normal wear and tear as assessed by the KPC Facilities Manager or College Director.  
 

ADDITIONAL SERVICES. Permittee shall reimburse KPC for any and all services not included in this Agreement but requested by 
Permittee or required to fulfill Permittee’s responsibilities under the terms of this Agreement including, but not limited to, cleanup not 
accomplished by Permittee.  
 
 

Other Rental Stipulations: 
1. No message phone, copying service or additional material will be available. 
2. Smoking is not allowed in any University building. 
3. Alcoholic beverages are not allowed in/on University property. 
4. Hazardous and flammable materials are not allowed. 
5. Children shall be supervised at all times while on KPC property. 
6. Use is limited to the scheduled room(s) and only during hours specified. 
7. Group size may not exceed the posted seating capacity of room(s). 
8. Facility use may be revoked by KPC whenever that use interferes or has direct conflict with KPC classes or programs. 
8. Coffee and catering service may be available through the KPC cafe vendor at 262-0323.  
 
 

RENT.  Permittee agrees to pay the room use fees as indicated on the Room Use Request Form for the use of the 
facility/premises.  Said sum will be paid one week in advance of the use of the facility/premises.  Charges for cleaning and 
damages (if any) will be billed to the address of the Permittee as shown below and are due in full upon receipt of the 
billing. 
 

ASSIGNMENT.  No benefit under this Agreement may be assigned nor may any duty under this Agreement be delegated 
without the written consent of the other party. 
 

TERMINATION.  This Agreement may be terminated by either party in the event of non-performance by the other.  
 

INTERPRETATION. This Agreement constitutes the entire agreement between the parties, superseding all previous 
representations, discussions, and agreements between the parties.  This Agreement shall be binding upon and shall inure 
to the benefit of the successors and, subject to the provisions relating to assignment, the assigns of each of the parties.   
 

NOTICES.  Any notices concerning this Agreement and all notices required by this Agreement shall be given in writing and shall be 
personally delivered or mailed to the addresses designated by the parties below.  
 

Permittee       Kenai Peninsula College 
 

______________________________    ____________________________________ 
Signature  Date     Signature   Date 
 

____________________________     ____________________________ 
Print Name       Print Name 


